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	BUILDING ACCESS REQUEST

	
	Wilshire Bundy Plaza
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	SIGNAGE REQUEST FORM
	

	
	Form CT-03
	Brentwood Executive Plaza
	


To order signage for your suite in the Building, please complete this form, have an authorized person sign it and return it to the Office of the Building.

	Tenant Name:
	     
	Contact Phone #:
	     

	Suite No.:
	     
	Date:
	     


Please proofread all copy carefully, as we cannot be responsible for errors.  If you are not sure, please confirm with us the maximum characters, including punctuation and spaces.
	SUITE SIGNAGE

	Please select:
	Please print or type exact copy as it should appear:
	Suite No.:

	
[image: image2.png][
Matthew Schneider,

DPM






	     
     
     
     
     
	     

	 FORMCHECKBOX 
 A- Tenant Nameplate

9 1/2” x 7 3/4" x 1/4" Acrylic Painted Frazee Saddlebury 8706N, SilkScreen Lettering DE6190 Ball of String Font –Univers LT 57 Ultra Condensed Lead Time – 7 Business Days after approval of artwork

 FORMCHECKBOX 
 B- Dimensional Cut Out Numbers

2” Height Painted Saddlebury With Braille, Font – Univers LT 59 Ultra Condensed, Mounted To 11.5” x 11.5” x 1/4" Acrylic Lead Time – 3 weeks after approval of artwork

 FORMCHECKBOX 
 C- Complete New Sign

Lead Time – 3 weeks after approval of artwork
 FORMCHECKBOX 
 D- Refurbish/Rescreen Blank Tenant     Name Plate

(Provided by building mgmt.) Lead Time – 7 Business Days after approval of artwork
	
	


Your account will be billed in accordance with our standard practices for the requested services, including an administrative fee as applicable on third party charges.  If you have any questions about how your charges will be calculated, please discuss them with us before submitting this form.

	Tenant Authorized Person:
	Signature:
	

	
	Type/print name & title:
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	SIGNAGE REQUEST FORM
	

	
	Form CT-03
	Brentwood Executive Plaza
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To order signage for your suite in the Building, please complete this form, have an authorized person sign it and return it to the Office of the Building.

	Tenant Name:
	     
	Contact Phone #:
	     

	Suite No.:
	     
	Date:
	     


Please proofread all copy carefully, as we cannot be responsible for errors.  If you are not sure, please confirm with us the maximum characters, including punctuation and spaces.
	DIRECTORY STRIP

	Please print or type exact copy as it should appear:

	Sample:

1st Indent

2nd Indent

Number

ACME Professional Products  (Sample) 

100
A Professional Corporation (Sample)
Jim Hawkins, CFO (Sample)
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     



Your account will be billed in accordance with our standard practices for the requested services, including an administrative fee as applicable on third party charges.  If you have any questions about how your charges will be calculated, please discuss them with us before submitting this form.

	Tenant Authorized Person:
	Signature:
	

	
	Type/print name & title:
	     


If you have any questions, please contact the Office of the Building:

Phone: 310-820-2349
Fax: 310-820-1573
Email: bep@douglasemmett.com
11726 San Vicente Boulevard, Suite 225, Los Angeles, CA 90049
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